By-Law
· Article III
· FIP PO Box XXX is located at xxxx, checked at minimum bi-monthly, keys will be issued to Treasurer and Vice President and may be transferred upon Presidents written approval to other members of the executive board as needed.  Designated key holders will distribute mail at the following monthly meeting, unless tied to financial or organization invoice, payment and contract. 
· Article VI
· Treasurer is responsible for handling cash, check and all financial transactions between contractor, entertainer, etc. including receipt of funds receipt by vendor.
· Article IV
· Annually the board shall adopt the Standard Operating Procedures of each board member and committee chair.

